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This User Manual will guide the institutions to set up a profile in DARPAN  

Admission Portal. 
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Home Page of DARPAN Admission Portal: 

Step 1: 

After clicking Apply now button, you will be redirected to Login and New 

Registration Page. 

 

 

 

  



Step 2: Login page for institutions 

Institution can login by using their institution code or verified mobile no and 

password. 

 

 

 

 

 

 

 

 

 



Step 3: Forgot Password 

 

 Institution can recover their password by using institution’s code or 

principal’s verified mobile no. 

  



Step 4: New Institution Register 

 

After clicking New Institution Registration Button you will be redirected to 

Institution Registration Form. 

 

 

 

 

 

  



Step 5: Institution Registration Form 

 

Note: All asterisk (*) marked in red are mandatory  

 

a) Fill-up all the required relevant information related to the institution.  

b) Password: Set a password for Profile Login (This password will be required 

for future institution login)  

c) Please verify thoroughly before submitting the application.  

d) After successful registration, you will be automatically redirected to the 

Dashboard. 

 

*Note: For New Institution Registration a Token will be provided by 

DARPAN Council. (For Token please visit DARPAN council) 

 

 



After Clicking Submit Application button,  Institution will be redirected to 

Institution Dashboard. 

 

 

 
 

  



Step 6: Institution Dashboard. 

 

 Please Note down the Institution Codeon the top right corner for future 

login.   

 On Dashboard, Institutions can monitor their detailed admission related 

information. 

 

 



Step 7: Change Password 

Institution(s) can change their Passwordby navigating to “Profile ->Change 

Password” on sidebar menu. 

 Type a new password and confirm password field and then clicksave 

button to update your new password. 

 

 

 

 

 



Step 8: View Applications 

To view applications, click on the Application tab, then select the Stream to 

view applications under that stream. 

 

For Example: 

“Applications->Arts stream”, then all applications under arts stream will be 

displayed on the screen. 

 

 

 To verify student’s profile, please click on Verify Profile. 



 

 

After clicking Add to LIST you will be able to put a student to Selection list or 

waiting list. 



Step 9: Selection List 

To view selection list, click on the Selection List tab, then select the Stream to 

view selection list under that stream. 

 

For Example: 

“Selection List->Arts stream”, then all selection lists (unreserved and 

reserved) under arts stream will be displayed on the screen. 

 

 
 



 
 

 

 

 

 

 

 

 



Step 10: Waiting List 

To view waiting list, click on the Waiting List tab, then select the Stream to 

view waiting list under that stream. 

For Example: 

“Waiting List->Arts stream”, then all waitinglists(unreserved and reserved) 

under arts stream will be displayed on the screen. 

 

 



 

 

 

 

 

 

 

 

 



Step 11: Admissions 

To view admissions, click on the Admissions tab, then select the Stream to 

view admissions under that stream. 

For Example: 

“Admissions->Arts stream”, then all admissions under arts stream will be 

displayed on the screen. 

 

 



 

 

 

 

 



Step 12: Update Profile 

 Update Profile (located on the Nav-Bar): After clicking update profile 

you will be able to see your institution profile. Then you will be able to 

edit your institution by clicking onthe UpdateProfile button located 

below. 

 

  



 

 

 

 

Thank You 


