ASSAM HIGHER SECONDARY EDUCATION COUNCIL

(AHSEC)
https://darpan.ahseconline.in

USER MANUAL FOR PROFILE UPDATE
OF INSTITUTIONS
ON
DARPAN
ADMISSION PORTAL

This User Manual will guide the institutions to set up a profile in DARPAN
Admission Portal.

Home Page of DARPAN Admission Portal:
Step 1:

After clicking Apply now button you will be redirected to Login and New
Registration Page.


https://darpan.ahseconline.in/
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Step 2: Login page for institutions

Institution can log in by using their institution code or verified mobile no and
password.

.’

After Login please Update Institution Profile

AF_901875

FEERE

Forgot Password?

Invalid details provided

Log in as Institution

OR

| Mew Institution Registration |




Step 3: Forgot Password

Imvalid details provided

Log in as Institution

OR

[ Mewr Institution Registration ]

e Institution can recover their password by using institution’s code or
principal’s verified mobile no.

Forgot Password

Institution Code or Principal's Werified Mobile ~

Institution Code Or Principal's “Werified Mobile

Enter OTF sent to reagisterad mokbile

A Digit OTF Received In Registered Mobile

MNew Password (Min & characters) ~

MNew Password

Confirm Password -

Confirmn Passwword

SUBMIT



Step 4: New Institution Register

After clicking New Institution Registration Button you will be redirected to
Institution Registration Form.

Forgot Password?

Log in as Institution

OR

Mew Institution Registration J




Step 5: Institution Registration Form
Note: All asterisk (*) marked in red are mandatory

a) Fill-up all the required relevant information related to the institution.

b) Password: Set a password for Profile Login (This password will be required
for future institution login)

c) Please verify thoroughly before submitting the application.

d) After successful registration, you will be automatically redirected to the

Dashboard.

*Note: For New Institution Registration a Token will be provided by
DARPAN Council. (For Token please visit DARPAN council)

DOWNLOAD MANUAL

\

Registration Token ( Please Visit Registration & Admission Branch of AHSEC if don't have)*

REGISTRATION TOKEN FROM AHSEC

1. Affliation Stafus of Institution *

Choose

Know Meaningof Agpked For 1 - Koow eaning o Unregstered

2. Name of the Institufion * 3. Disrict™
Name Of The Insfitution Enter Disrict Name
4. Address Line 1 5. Address Ling 2*

Address Line 1 Address Line 2



After Clicking Submit Application button, Institution will be redirected to
Institution Dashboard.
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Lab Photo

29. Password for Login (Minimum 5 Characters) *

30. Password Confirmation *

| hereby declare that all information provided above is correct and true to the best of my knowledge.

Submit Application -



Step 6: Institution Dashboard.

e Please Note down the Institution Code on the top right corner for future
login.

e On Dashboard, Institutions can monitor their detailed admission related
information.

(# Update Profle ~ (Logout By /1ESTNSTITUTE

Insfitution Code: AF 901674

Table 1: Summary Of Details For Institution

Dashboard

Stream Applications Received Applications verified Appncﬁﬁ“"sl:;m“‘wi‘m APP”“ti‘mTii;t'mwamng Admissions completed Vacancy position
Arts 0 0 0 0 0 120
99 Applications
Commerce 0 0 0 0 0 NiA
Sclence 0 0 0 0 0 NiA
Vocational 0 0 0 0 0 NIA
Sefecion L Total 1] 0 1] 0 1] 120
Sele
@ waiingList Table 2; Summary Of Admission:
A Admission Completed
@ Admssions Stream Applications Received P
BOYS GIRLS TRANSGENDERS TOTAL
Reserved |0 |0
ARTS 0 0 0 0
@ Proile Unkesenved| 0
Reserved |0 |0
COMMERCE 0 0 0 0
UnResarvad| 0
Reserved |0 |0
SCIENCE 0 0 0 I
UnReserved| 0
Reserved |0 |0
VOCATIONAL 0 0 0 0
UnReserved| 0
Reserved: (4010
TOTAL 0 0 0 0

O N Y Chrww all



Step 7: Change Password

Institution(s) can change their Password by navigating to “Profile -> Change
Password” on sidebar menu.

e Type a new password and confirm password field and then click save
button to update your new password.

Dashboard

oo

o+

Applications

Change Password

New Password *
Selection List
Mew Password (Min 5 Characlers)

Confirm Password *

Waiting List
Confirm Password

B
Admissions
I ® Proile I t

Change Password



Step 8: View Applications

To view applications, click on the Application tab, then select the Stream to
view applications under that stream.

For Example:

“Applications -> Arts stream”, then all applications under arts stream will be
displayed on the screen.

All Pending Applicant List

Show 10 w entries

Dashboard No “ PHOTO NAME PERSONAL
|
Applications
Arts Stream
1 : TEST NAME FATHER:TEST FATHER
MOTHER:TEST MOTHER
. GENDER:MALE
28-05-2022-AF_901875-1-736429
Selection List p—
CrDas
@ Wating List Showing 1to 1 of 1 entries
& Admissions
@ Profie

List of Verified Applicants

Show 10 + entries

e To verify student’s profile, please click on Verify Profile.



Dashboard Applications In Arts

Q0 icati
o+ Applications Easily find candidates by searching with their name or ARN number
All Pending Applicant List
Show 10  w entries
Selection List Ne <« PHOTO NAME PERSONAL
(@) Waiting List
Admissions 1 H TEST NAME FATHER:TEST FATHER

MOTHER:TEST MOTHER

GENDER:MALE
28-05-2022-AF_901875-1-736429

& Profie

Showing 1to 1 of 1 entries

# Update Profile ®Logout

* TESTINSTITUTION 2
Instituion Code: AF_S01875.

Click here o know How To Add In Lists

ARN: 28-05-2022-AF_901875-1-736429

TEST NAME

Arts Stream

BOARD: KBVSASU

ROLL: B20-001

NO: 0001

RELIGION: HINDUISM

CASTE: GENERAL

MOBILE: 8753998079

PASSED CLASS 10th In: 2022

Address: address 1

Belongs to Specially abled Category: no -1

Belongs to EWS Category: no
Have any state/national level extra curricular certificate: no

Subjects Applied

After clicking Add to LIST you will be able to put a student to Selection list
or waiting list.



Step 9: Selection List

To view selection list, click on the Selection List tab, then select the Stream to
view selection list under that stream.

For Example:

“Selection List -> Arts stream”, then all selection lists (unreserved and
reserved) under arts stream will be displayed on the screen.

All Pending Applicant List

Show 10 ~ entrles

Dashboard

No “ PHOTO NAME PERSONAL
02  Applications -
I

Selectl List

| 1 ! TEST NAME FATHER TEST FATHER
MOTHER TEST MOTHER
GENDERMALE

Arts Stream 28-05-2022-AF_90ME75-1-736428

(Unreserved)

| erify Profile |

Arts Stream
(Reserved)

Showing 1 o 1 ol 1 enbies

(®) wvaitng List

Admissions

List of Verified Applicants
& Profie

[s] images.png -~ = ceba_app_process_..sql A



Dashboard

00 ap -
o+ Hpp cations

Selection List

Arts Stream
(Unreserved

)

Arts Stream
(Reserved)

(® Waiting List

Admissions

& Proiile

Applications In Arts | Selection List | Unreserved

Easily find candidates by searching with their name or ARN number

All Pending Applicant List

Show 10 « entries

No * PHOTO NAME PERSONAL
1 : TEST NAME FATHER:TEST FATHER
MOTHER:TEST MOTHER
GENDER:MALE

28-05-2022-AF_901875-1-736429

Verify Profile |

Showing 110 1of 1 entries



Step 10: Waiting List

To view waiting list, click on the Waiting List tab, then select the Stream to
view waiting list under that stream.

For Example:

“Waiting List -> Arts stream”, then all waiting lists (unreserved and reserved)
under arts stream will be displayed on the screen.

All Pending Applicant List

Show 10 « entries
_\:QI- H.-I;‘ITI
E as gl

Ne * PHOTO NAME PERSONAL
00  appliration
o+ Applications H
(25|
Selection List
1 ! TEST NAME FATHER:TEST FATHER
MOTHER:TEST MOTHER
GENDER:MALE

28-05-2022-AF_801875-1-736428

Arts Stream
{Unreser\fed} ShDWing 1to 1 of 1 entries

Arts Stream

(Reserved)

B Admissions
List of Verified Applicants

@ Profile



All Pending Applicant List

Show 10~ entries

Dashboard
No * PHOTO NAME PERSONAL
00 Applications o)
Selection List 1 H TEST NAME FATHER:TEST FATHER
MOTHER:TEST MOTHER
GENDER:MALE

28-05-2022-AF_901875-1-736429

() waiing List

| Verify Profile |

Arts Stream
(Unreserved)

Showing 1to 1 of 1 entries

Arts Stream
(Reserved)

& Admissions
List of Verified Applicants

@ Profie

Tl AN hd mmbeias



Step 11: Admissions

To view admissions, click on the Admissions tab, then select the Stream to
view admissions under that stream.

For Example:

“Admissions -> Arts stream”, then all admissions under arts stream will be
displayed on the screen.

Dashboard Applications In Arts | Admission List
00 an ~
o+ Applications Easily find candidates by searching with their name or ARN number

All Pending Applicant List

Selection List
Show 10 v enfries

_— No * PHOTO NAME PERSONAL
() Waiing List
"
& Admissions 1
Arts Stream 1 ] TEST NAME FATHER:TEST FATHER
MOTHER:TEST MOTHER
GENDER:MALE

28-05-2022-AF_801875-1-T36428

@ Profile

Showing 1to 1 of 1 entries



Dashboard Applications In Arts | Admission List

0+

Selection List

All Pending Applicant List

Show 10+ entries

DU Ay i E § . . E .
Applications Easily find candidates by searching with their name or ARN number

@ Waitng L No * PHOTO NAME PERSONAL
B Admissions
1 TEST NAME FATHER:TEST FATHER
‘h §
MOTHER TEST MOTHER
GENDER:MALE
28-05-2022-AF_501875-1-736429
@ Profile
| Verify Profile |

Showing 110 1 of 1 entries



Step 12: Update Profile

e Update Profile (located on the Nav-Bar) : After clicking update profile
you will be able to see your institution profile. Then you will be able to
edit your institution by clicking on the Update Profile button located
below.

(# Update Profile ®Logout

@ HISTORY HOME SCIENCE
@ ITTes LOGIC & PHILOSOPHY
MATHEMATICS MULTIMEDIA & WEB TECHNOLOGY
PERSIAN POLITICAL SCIENCE
PRIVATE SECURITY PSYCHOLOGY
RETAIL TRADE SANSKRIT
SATTRIYA DANCE SOCIOLOGY
STATISTICS SWADESH ADHYAYAN
TOURISM & HOSPITALITY

| hereby declare that all infarmation provided above is correct and true to the best of my knowledge




Thank You




